
6. ACTION/DISCUSSION ITEM(S) 
 

D. Intranet and Website RFP and Bid Award 
 
Executive Summary: 

 
To further the work of our communications plan, the Agency published a request for 
proposals that included two components:  the development of a new website; and, an 
employee-facing intranet app.  A purposeful decision was made to not include budget or 
creative detail in the solicitation so as not to impede upon vendors’ creative processes. 
 
Intranet 
The Ask:  To develop and deliver a private, employee-facing intranet app that is inaccessible 
to the general public, will help staff connect, learn, and share with each other while also 
providing news, information, tools, and resources to make day-to-day work easier.  
 
Website 
The Ask:  To develop and deliver a public-facing Website and App that provides visitors an 
engaging, and intuitive wayfinding experience.   The design should communicate the 
Agency’s story and allow the visitor to see him or herself, their child, circumstances, etc. 
through visual representation and succinct text.  
 
A phased bidding structure was used. 
Phase 1.  Interested parties were to express their interest in the project by completing and 
submitting an “Intent to Bid” form, Familial Relationship Disclosure Statement, and Iran 
Economic Sanctions Act Compliance Statement. 
Phase 2.  One-to-one, pre-proposal meetings were conducted with selected vendors.  From 
these meetings, 4 vendors were selected to move forward to Phase 3. 
Phase 3.  The finalists presented their proposals to the intranet and website project 
committees.  From these presentations, 2 vendors were selected to move forward to Phase 
4. 
Phase 4.  Final interviews were conducted, and the vendors submitted final pricing models 
to the Superintendent.  At the conclusion of these meetings, a vendor was selected for the 
award. 
Phase 5.  Provide recommendation to the Board of Education. 
 
 
Suggested Motion: 
 
That the Board approve the award of bid to Gravity Works Design in the amount not to 
exceed $85,560. A complete bid tabulation is provided in support of this recommendation. 
 



Project Name: Intranet & Website Development

Bid Date: 2/9/21

Time/Date Submitted Vendor Name Bid Amount Notes 

February 9, 2021 at 9:14 am First Impression Print & Marketing $94,800 - $112,800

February 9, 2021 at 12:00 pm Gravity Works Design $70,200 - $85,560

LIVINGSTON EDUCATIONAL SERVICE AGENCY
Bid Tabulation Worksheet


